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1. Give the names of different options available in Control Panel and explain any two options. 7

OR
Answer the following questions :
(a) Draw the Starting Screen of windows and explain its different parts.

(b) Explain about My Computer of Windows in detail.

2. Answer the following questions : 7
(a) What is Open Source ? Explain the benefits of Linux.
(b) Give the name of any three versions of Linux Operating System.
OR

Give the names of different commands available in Linux Operating System and
explain the following commands with example.

(a) Cal (b) CP (c) Mkdir

3. Answer the following questions : 7
(a) Draw the Starting Screen of MS Excel and explain its various parts.
(b) Explain the uses of following Buttons with example in MS Excel :
H = 2 8 (3) [
OR
Answer the following questions :
(a) What is MS Excel ? Explain the characteristics of it.

(b) Explain Conditional Formatting Option in MS Excel.
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4. Explain the following functions with example.

(1)
2
3)
4
(&)
(6)
(7

=Sum()
=Max()
=Int()
=year()
=Left()
=Len()
=Rept()
OR

Answer the following questions :

(a)
(b)

Explain Vlookup() function with example in MS Excel.

Write the steps to prepare a Chart in MS Excel.

5. Answer the following questions :

(1)
2
3)
“4)
(&)
(6)
(7
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What will you do to bring back a deleted file in Windows ?

Explain the use of LS Command in Linux.

What will you do to change Date and Time in Windows ?

What will you do to change the width of Column in Worksheet ?

Explain the use of Count Function in Worksheet.

Which function will you use to separate month from the given date in Worksheet ?

What is Cell in Worksheet ?




