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1. ïõ¾¸ýÛæ¤øÁõ¶Ûà ¤øÛˆ¸Û ÍÛ¾Û›ÛÈÛÛé. 7 

 Explain type of computer. 

  …¬ÛÈÛÛ/OR 

 ¶Ûà˜Ûé¶Ûà ÜÈÛ•Û©ÛÛé ÍÛ¾Û›ÛÈÛÛé. 

 Explain following terms : 

 Key Board, Mouse, USB, CD-ROM 

 

2. Word Processor ÜÈÛÉÛé ÜÈÛÍ©ÛÛÁõ¬Ûà ÍÛ¾Û›ÛÈÛÛé.  7 

 Explain Word Processor in detail. 

  …¬ÛÈÛÛ/OR 

 ¶Ûà˜Ûé¶Ûà ÜÈÛ•Û©ÛÛé ÍÛ¾Û›ÛÈÛÛé : 

 Explain following terms : 

 Opening file, Closing file, Saving file, Copy-Paste, Page-Break, Page-Number, 
Header & Footers. 

 

3. ÈÛ¦Ùø¾ÛÛ× Page-Design …¶Ûé Layout ÍÛ¾Û›ÛÈÛÛé.  7 

 Explain Page-Design and Layout in Word. 

    …¬ÛÈÛÛ/OR 

 ÈÛ¦Ùø¾ÛÛ× ¤éø“Û ºõÛéÁõ¾Ûé¤øá•Û ÍÛ¾Û›ÛÈÛÛé.  

 Explain Text Formatting in words. 

 

4. Presentation ÜÈÛÉÛé ÜÈÛÍ©ÛÛÁõ¾ÛÛ× ÍÛ¾Û›ÛÈÛÛé.  7 

 Explain Presentation in detail. 

   …¬ÛÈÛÛ/OR 

 Presentation ©ÛíéýÛÛÁõ ïõÁõÈÛÛ ¾ÛÛ¤éø¶ÛÛ step ÅÛ”ÛÛé. 

 Write down step to create a Presentation. 
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5. ¶Ûà˜Ûé¶Ûà ”ÛÛÅÛà ›÷•ýÛÛ ¸ÛæÁõÛé : 7 

 Fill in the blanks : 

 (1) Columns ÜÈÛïõÅ¸Û _________ ¾Ûé¶Ûä¾ÛÛ× ™öé. (File, Format, Print) 

  Columns option _________ Menu. (File, Format, Print) 

 (2) Date-time ÜÈÛïõÅ¸Û _________ ¾Ûé¶Ûä¾ÛÛ× ™öé. (Edit, Insert, File) 

  Date-time option _________ Menu. (Edit, Insert, File) 

 (3) Page Setup ÜÈÛïõÅ¸Û _________ ¾Ûé¶Ûä¾ÛÛ× ™öé. (Edit, File, Insert) 

  Page Setup option _________ Menu. (Edit, File, Insert) 

 (4) Find ÜÈÛïõÅ¸Û _________ ¾Ûé¶Ûä¾ÛÛ× ™öé. (Print, File, Edit) 

  Find option _________ Menu. (Print, File, Edit) 

 (5) Bar Code Áà¦øÁõ _________ Device ™öé. (Input, Output, Both) 

  Bar Code Reader _________ Device. (Input, Output, Both) 

 (6) Duplicate Slide ÜÈÛïõÅ¸Û _________ ¾Ûé¶Ûä¾ÛÛ× ™öé. (Insert, Print, Edit) 

  Duplicate Slide Option _________ Menu. (Insert, Print, Edit) 

 (7) Custom Animation ÜÈÛïõÅ¸Û _________ ¾Ûé¶Ûä¾ÛÛ× ™öé. (Edit, Insert, Slide Show) 

  Custom Animation Option _________ Menu. (Edit, Insert, Slide Show) 

    


