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1. syl etdu a1l 7
Explain type of computer.
AYW/OR

A2l [a01dl Axenal.
Explain following terms :
Key Board, Mouse, USB, CD-ROM

2. Word Processor (43l (41l Axendl. 7
Explain Word Processor in detail.
§194/0OR
A2l [a01dl Aol
Explain following terms :

Opening file, Closing file, Saving file, Copy-Paste, Page-Break, Page-Number,
Header & Footers.

3. adui Page-Design i Layout A+l 7
Explain Page-Design and Layout in Word.
AYW/OR
Qi 28l s1H2laL uxAnal.
Explain Text Formatting in words.

4.  Presentation (43l [ddlzMi AMal. 7
Explain Presentation in detail.
HUWOR
Presentation dal2 $dl Hiesil step dvuil.
Write down step to create a Presentation.
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5. w2l vuel aoulL yri
Fill in the blanks :

(1) Columns (a5 Al ©. (File, Format, Print)
Columns option Menu. (File, Format, Print)
(2) Date-time [aseu HqMl 9. (Edit, Insert, File)
Date-time option Menu. (Edit, Insert, File)
(3) Page Setup [aseu Al . (Edit, File, Insert)
Page Setup option Menu. (Edit, File, Insert)
(4) Find [aseu H-Mi 9. (Print, File, Edit)
Find option Menu. (Print, File, Edit)
(5) Bar Code 3132 Device 9. (Input, Output, Both)
Bar Code Reader Device. (Input, Output, Both)
(6) Duplicate Slide [aseu Al ¢9. (Insert, Print, Edit)
Duplicate Slide Option Menu. (Insert, Print, Edit)
(7) Custom Animation [aseu Al ¢9. (Edit, Insert, Slide Show)
Custom Animation Option Menu. (Edit, Insert, Slide Show)
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