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1. Answer the following questions :

(a)
(b)

(©)

Give the information of first two generation.
Write short note : (any one)
(1) Mouse
(2) Keyboard
Discuss different types of printers.
OR

Answer the following questions :

(a)
(b)

(©)

Discuss different types of Micro Computers.

Write short notes : (any one)

(1) Flopy Disk

(2) CD

What is system software and application software ? Explain.

2. Answer the following questions : (any three)

(@)
(b)

(©)
(d)

Discuss facilities of word.

Write short note : (any one)

(1) My computer

(2) Paint

Explain animation facility in PowerPoint.

Explain table, record and field in access.
OR

Answer the following questions : (any three)

(@)
(b)
(©)
(d)

XE-111

Explain mail merge facility in word.

Discuss function in excel.

What is Desktop, Icon and Start Button ? Explain its uses.
Explain Slide and design in PowerPoint.
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3. Answer the following questions. (any three) 9
(@ What is internet ? How it is useful today ? Discuss.
(b) What is e-Commerce ? Discuss its usefulness.
(c) Discuss facility of voice mail on internet.
(d) Discuss Data analysis in SPSS.
OR
Answer the following questions. (any three) 9
(@ What is www ? How it is used in business ? Discuss.
(b) Explain B2B and B2C in e-Commerce.
(c) Explain e-mail facility on Internet.
(d) Explain the characteristics of SPSS.

4.  Write short notes : (any two) 8
(@) Page setting in Word.
(b) Printing facility in Word.
(c) Slide show facility in PowerPoint.
(d) Graph facility in Excel.
OR
Write short note : (any two) 8
(@) Find and replace facility in Word.
(b) Macro Facility in Word.
(c) Action button in PowerPoint.
(d) Data sorting facility in Excel.

5. (@ Answer following question in brief : 7
(1) Define terms Hardware and Software.
(2) State the different size of floppy disk.
(3) Why RAM is called volatile memory.
(4) How you will make duplicate slide in PowerPoint.
(5) Name any 2 Operating System.
(6) State the use of Scanner.

(7) Give full form of ENAIC.
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(b) Give full form of following :

(©)

(d)

(€)
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(1) GB

(2) CD

(3) WORM

(4) EDIVAC

(5) Cu

(6) ROM

(1) ALU

Fill in the blanks :

(1) Tocreate new fileinword __ short key is used.

(2) Extension of Excel file is

(3) When you press enter key in word, new __is created.
(4) Thereare_ rowsand ___ columns are in excel.
(5) Tolnsertchart _ menuis used in excel.

(6) To show slide show in Power Point __ key is to press.
(7) Thereare ____ menus in PowerPoint.

State whether the following statements are True or False :

1)
(2)
(3)
(4)
()
(6)
(7)

Work book is a collection of worksheet.

Formula bar is used to see the content of particular cell.

It is compulsory to have our own e-mail address to send e-mail.
In 1965-75 second generation of computers were used.

To expand the size of font ctrl+> key is used in world.
PowerPoint is a system software.

There is no facility of Macro in Power Point.

Match the following :

No g~ w b e

A B
Command to replace word in Word. @ Cul+0
To open file in Excel (b) F5key
To insert new slide (c) Ctrl+M
To see slide show (d) F7key
To copy any file or object (e) Ctrl+C
To check spell check in excel H Ctl+H
To get Help () F1key
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Instructions : (1) Attempt one from each section.

(2) Each carry equal marks.

SECTION -1
ESSAYS: 35
1. Child labour.
2. Unorganised money market.
3. World Trade Organization.
SECTION - Il
ESSAYS: 35

1.  Economic thoughts of Gandhi.
2. Amartya Sen’s Economics.

3.  Taxation in India.
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