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Draw Excel screen and show its parts. Write the name of Excel menu.
OR

Explain in detail the use of Excel in various fields.

Explain the Wrap Text, Paste special, Orientation in Excel.
OR

Explain use of Header & Footer in Excel.

Explain any Three Mathematical functions of Excel with an example.
OR

Explain TODAY, DAY AND MONTH functions with example.

Give the names of different types of charts available in Excel. Explain any one.
OR

Write process to sort given data in Excel.

State whether given statéments are true or false: (any SEVEN)

(1) It is possible to give comment in a cell in Excel.

(2) Text can be give superscript format in Excel.

(3) Wrap text command is used to write multiple lines text in a singlé cell in Excel

(4) Excel is a word processing program.

(5) Formulas in Excel starts with =.

(6) Data can be group/ungroup in Excel.

(7) Pie chart can be made in 2D and 3D types.

(8) The shortcut Ctrl + V is used in Excel to paste.

(9) The spelling tool is placed on the Standard toolbar in Excel.

(10) AND, OR, and NOT are logical operators.

(11) Formula is used for calculation in Excel.

(12) Data can be arranged in ascending or descending order by using the Sort command.
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