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(a) Disc Operating System (b) Digital Operating System
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{a) Windows (b) Linux (c) Unix (d) MSOffice
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SUBJECT : COMPUTER METHODS
PAPER NO: SE-2-211 Operating System & Business Data Processing

Q.1 (A) What is the Operating system? Write about its types.
(B) Write a short note for the following.(Any two)
My Computer, Notepad, WordPad
OR
Q.1 (A) Explain Desktop and Recycle Bin.
(B) Explain Cut, Copy, and Paste.
Q.2 (A) Write the steps {o create a new Google account.
(B) Explain about Google Calendar.
OR
Q.2 (A) Explain Google Drive.
(B) Explain the following terms for email. (any three)
CC , BCC, attachment, SPAM
Q.3 (A)What is Worksheet? Explain its uses.
(B) Explain Find and Replace in Excel.
OR
Q.3 (A) Explain the parts of the first screen of Excel.
(B) Explain Alignment in Excel.
Q.4 (A) Explain the following funclions. (any four)
ABS, LEFT , DATE , MOD , MIN | INT
(B) Explain Header and Footer in Excel.
OR
Q.4 (A) Explain IF and ROUND functions.
(B) Explain Page Setup in Excel.
Q.5 Choose the correct option for the following. (Any Seven)
(1) DOS stands for
(a) Disc Operating System (b) Digital Operating System
(¢) Digit Operating System (d) None of these
(2) Which of the following is nol an operating system?
(@) Windows (b) Linux (c) Unix (d) MSOffice
(3) GUl stands for

(a) Graphics uniform interaction (b)Graphical user interaction
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(c) Graphical user interface (d) None of the above N é’gj”’/f
(4) E-mail means_ 7

(a) Electrical mail (b) Electronic messaging service

(c) Electronic mail (d) All of these
(5) Google Docs is most similar to which application?

(a) Microsoft PowerPoint  (b) Microsoft Word

(c) Microsoft Excel (d) None of these

(6) Which Google application is used to create Presentations?
(a) Google Calendar (b) Google Drive (¢) Google Sheets (d) Google Slides
(7) Formulas in Excel begin with
@7 ) » ()= () !
(8) The intersection of a column and a row in a worksheetis calleda
(@) Box (b) Cell (c) Range (d) Page Break
(9) How can you sum the values in cells B1 to B10 in Excel?
(@) =SUM(B1:A10) (b) =TOTAL(B1:B10)
(c) =ADD(B1:A10) (d) =SUMMARY(B1:B10)

(10) Which function is used to find the maximum value?

(&) =MAX(10,20,30) (b) =LARGE(10,20,30)
(c) =MAXIMUM(10,20,30) (d) None of These
(11) MS Office is an exampie of ___software

(a) Utility (b) System (c ) Application (d) All of these
(12) __ canbe used as a shortcut key to check spelling in MS Excel.
(@) F1 (b) F7 (c) F2 (d)F12




