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Convert the following numbers using steps :

(a) (78)10 ->(___ )2
(®) (A3B)—>(__ ),
OR

Explain various number systems, write their base numbers and explain it with example.

What is PowerPoint ? Draw the starting screen of PowerPoint and explain its various
parts.
OR

Explain the characteristics of PowerPoint.

Draw the first screen of MS-Excel and explain its different parts.
OR
Explain Cut, Copy and Paste in Excel.

Explain different types of Graphs available in Excel.
OR

Write the name of Mathematical Function in Excel and explain with example.

Answer any five questions of the following :

(1) Default column height is in Excel.
(2) Which functions returns the largest value of column ?
(a) Min() (b) Max()
() Avg() (d) large()
(3) Which is the shortcut key for Find and Replace ?
(a) Ctrl+C (b) Ctrl+H
(c) Ctrl+P (d) Ctrl+F
(4) Which company developed Excel ?
(5) Default Row width is in Excel.
(6) shortcut key is used to save a file in PowerPoint.
(7) Function is used to find square root of given number. (SQRT( ), SQR( ),
Squareroot( ))
(8) is the extension of MS PowerPoint. (.docx, .pptx, .xIsx)
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