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Que-1 Explain different types of Numbering System with example. [5]
Que-1 Convert the followingorfumbers using proper steps (Any Two). [5]
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Que-2. Explain Slide Design in MS Power Point. [5]
Que-2 Explain Slide Transiti(())rrl in MS Power Point. [5]
Que-3 Explain Sorting and Filtering in MS Excel with example. [5]
Que-3 Explain Cell Wrappingrand Cell Merging in Excel with example. [5]
Que-4 Draw starting screen of an MS Excel Sheet and explain it. [5]
Que-4 Explain Conditional F(c))l;lnatting in Excel with proper example. [5]
Que-5 Attempt any Five MCQ Questions. [5]
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1. What is the Exiension of a file created in MS Excel?
(A) .docx (B) .pptx

(C) xlsx (D) .txt

2. How many Worksheet by default present in MS Excel Workbook?

(A)3 (B)>5
(€)1 (D)2
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. PV function is used to find Present Value.

(A) True , (B) False

. What is the Shortcut Key for finding a spelling mistake?
(A) F5 (B) F8
(C)F7 D) F2

. What is the Shortcut Key for Redo?

(A) CTRL+Z (B) CTRL+Y

(C) CTRL+C (D) CTRL+X

. What is the default filename of MS Word file?

(A) Document (B) Documentl

(C) MyDocument (D) Default

. Which Shortcut Key is used to run the Slide Show in Power Point?

(A) F2 (B) F5
(C) F1 (D) F10

. Which Shortcut Key is used to open a New File?

(A) CTRL+N (B) CTRL+O
(C) CTRL+P (D) CTRLA+F




