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1.        : 10 

 (A)    

 (B)       

 (C)   

 

2.        :  10 

 (A)   ()  

 (B)  ()  

 (C)  ()    

 

3.      ( )  5 

 (1)   ________   .  

  (a)   (b)    

  (c)       (d)  

 (2)      ? 

  (a) “ ”  (b) ,  

  (c) ;  (d) : 

 (3)  ()    ________ . 

  (a)    (b)     

  (c)    (d)    



FF-101 2 

 (4)     ()      ? 

  (a)     () 

  (b)    

  (c) -   

   (d)       

 (5)  ()          ? 

  (a)     

  (b)      

  (c)         

  (d)    

 (6)        ? 

  (a)     (b)   

  (c)   (d)  

 (7)  ()    _______  .  

  (a)    (b)   

  (c)   (d)    

_____________ 
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1. Write a detailed note on any one :  10 

 (A) Principles of Good Writing 

 (B) Basic Components and Importance of Writing 

 (C) Punctuation Marks  

 

2. Write a detailed note on any one : 10 

 (A) Components of Effective Presentation 

 (B) Types of Presentation 

 (C) The Importance and Need of Presentation  

 

3. Select the correct option : (Any five) 5 

 (1) A Comma is used to indicate ________ in a sentence.  

  (a) close    (b) brief pause  

  (c) change of thought  (d) an end 

 (2) Which of the following is a Semi-Colon ?  

  (a) “ ”    (b) ,     

  (c) ;    (d) : 

 (3) The purpose of Presentation is to __________.  

  (a) collect data  (b) design    

  (c) inform  (d) None of these 
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 (4) Which of these is a sign of rude manners while making Presentation ? 

  (a) Making an eye contact  (b) Body movement  

  (c) Using simple words  (d) Staring at the floor 

 (5) What is the purpose of an effective opening of a Presentation ? 

  (a) Introduce all Points   

  (b) Create friendly atmosphere  

  (c) Grab audience's attention and introduce topic   

  (d) All of these 

 (6) Which of the following is not the principle of Good Writing ? 

  (a) More use of Clauses  (b) Brevity    

  (c) Correctness  (d) Clarity  

 (7) The tone of the Speaker in the Presentation should be _______. 

  (a) Angry  (b) Loud  

  (c) Diplomatic  (d) Clear and Precise 

____________ 

 


