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1.      . 5 

 
1.          . 5 

 

2.        : 5 

 (i)  

 (ii)   

 
2.         ?   . 5 

 

3. MS-Word     . 5 

 
3. MS-Word      . 5 

 

4. MS-Word     . 5 

 
4. MS-Word        . 5 

 

5.        :  5 

 (1) MICR   _____ . 

 (2) CPU   _____ . 
 (3) Windows     ? 
 (4) Windows Folder  . 
 (5) MS-Word      . (/) 
 (6) MS-Word       -  . 

 (7) MS-Word     _____  . 
 (8) MS-Word     -   . 

__________ 
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1. Give the definition of computer and explain the types of computer.   5 

                                                      OR 

1. Give any two names of computer output devices and discuss them.    5 
 

2. Explain the following terms of windows :  5 

 (i) Icons   

 (ii) Task bar     

                                      OR 

2. Why we recognize windows operating system as multiuser ? Explain with an example.  5 
 

3. Explain the Header and Footer facility in MS-Word.   5 

                                   OR 

3. Explain sections appearing on the first screen of MS-Word.   5 
 

4. Explain the MACRO available in MS-Word with an example.   5 

                                               OR 

4. Explain all the options available to make table in MS-Word.   5 
 

5. Answer any five questions of the following : 5 

 (1) MICR stands for _______. 

 (2) CPU stands for _______. 

 (3) What do you mean by Screen Saver in Windows ? 

 (4) Explain the function of folder in Windows. 

 (5) MS-Word is used to create a document. (True / False) 

 (6) Which short-cut key is used for spelling and grammar checking in MS-Word ?  

 (7) The name of file extension of MS-Word is _______. 

 (8) Give the name of short-cut key to print a file in MS-Word. 

____________ 


