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1. Give any two names of Input Device of computer and explain them.

OR

1. Explain the types of Computer Memory and discuss them.

2. Explain the features of Windows Operating System.

2. Give any two names of Application available in Windows Accessories and discuss them.

OR

3. Discuss all the options available in Page Layout of Microsoft Word.

OR

3. Explain Paragraph Alignment in Microsoft Word.

4.  Explain the Mail-Merge available in Microsoft Word with example.

OR

4.  Explain the Spelling and Grammar Checking available in Microsoft Word.

5. Answer any five questions of the following :

(1)
)
3)
4
)
(6)
(7
®)
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OCR stands for

PDA stands for .

Which short-cut key is used for Cut in Windows ?
Windows Operating System is multitasking. (True/False)
What is wrap text in MS-Word ?

Which short-cut key is used to save the file in MS-Word ?
Explain the split cell option in MS-Word.

The name of saved file extension of MS-Word is
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