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1.    ?     . 5 

 
1.  Block Diagram       . 5 

 

2. Memory   ? Memory   . 5 

 
2.     . 5 

 

3. MS-Word        . 5 

 
3. MS-Word  TAB   ?   . 5 

 

4. MS-Word     . 5 

 
4. MS-Word Page Setup . 5 

 

5.         5 

 (1)          ? 

 (2) Arithmetical and Logical Unit    ? 

 (3)           ? 

 (4) CPU 3    ? 

 (5) MS Word      ? 

 (6) Indent       ? 

 (7)     spelling correction      . 
 (8)            ? 

___________ 
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1. What is Computer ? Discuss various types of Computer. 5 

OR 

1. Draw the Block Diagram of Computer and discuss its various parts. 5 

 

2. What is Memory ? Explain various types of memory. 5 

OR 

2. Explain various types of Printers. 5 

 

3. Draw the first screen of MS-Word and explain each part of the screen.  5 

OR 

3. How many TAB are available in MS-Word ? Explain each of them. 5 

 

4. Explain Mail merge with example in MS-Word. 5 

OR 

4. Explain Page Setup in MS-Word. 5 

 

5. Answer any 5 (Five) of the following questions : 5  

 (1) Random access memory is known as which type of memory ? 

 (2) Arithmetical and Logical Unit is known as ? 

 (3) Normally how many function keys are available on Keyboard ? 

 (4) What are the 3 components of the CPU ? 

 (5) How is watermark created in MS Word ? 

 (6) How is the indent amount customized ?  

 (7) Which Option is used for automatic spelling correction while typing ? 

 (8) Which shortcut key is used to save word file ? 
__________ 


