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Que 1. (A) What is Computer? Discuss various types of computer @)
B) Give differences Higher Level Language — Lower Level Language
"OR
Quel. (A) Explain briefly various types of Printers @)

®B) What is a hard drive used for in a computer?

Que 2. (A) Draw the Block Diagram of Computer and discuss its various parts. @)
(B) What is the difference between RAM and ROM ? '
. OR
Que 2. (A) What is Memory? Explain various types of memory ' , 7
(B) Explain: Software and Hardware
Que 3. (A) Draw the first screen of Ms-word and explain each part of the screen. (D
(B)  ExplainFind and Replace in word '
’ OR

Que 3. (A) Explain Mail merge with example in Ms-Word N
- (B) Explain in Page Setup in MS Word :

Que4. (A)  How many TAB are available in Ms-word? Explain each of them (7
(B) Explain : Drop Cap, Word Art :
, "~ OR
" Qued. (A) What is presentation? Describe characteristics of MS Power point (7)
(B)  Explain in MS Power Point : '
'(1) Group / Ungroup “(2) . Create New slide
Que 5. Answer the following Questions (Any Seven) @)

(01)Name one example of systeim software.
(02) Define "byte."
(03)What is the primary function of RAM?
(04) Arithmetical and Logical Unit is known as
(A) ALU (B) CALC...? (C) VDU (D)yCPU
(05)Normally how many function keys are available on Key board?
(A) LU B) 11 (C) 12 - (DH13
(06)How do you insert a page break in Word? '
(07) What is the purpose of the Format Painter' tool?
(08) Which sort key is used to Print word.-file?
(A) CTRL+Q (B) CTRL+S (C) ALT+S (D) ALT+P
(09) What is the default file extension for a Word document?
(10)How can you insert a hyperlink in a document?
(11)What is the shortcut key to duplicate a slide?
" (12) Which function key is use to sée presentation created in power point?
A)F5 (B)F6 (C) F7 (D) F1
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