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English Version

Section - 1

Write answers of ANY THREE guestions from the following. 42

1. Explain the concept of management and mention principles of Scientific Management.
Describe importance of library management.

2. What is an organisational structure? Explain organisational structure of any university
library.

3. Describe technical section of a library and its functicns in detail.

s

(A) Mention various tools for book selection and describe its importance.
(B) Which points are to be considered at the time of purchasing e-books?
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5. Mention various systems of stock verification. Give detailed information on any one ideal
system and its quality.

6. Write a note on a serial registration system given by Dr. Rangnathan.

7. Describe the library building, its ideal location and theoretically which sections are
suggested to be placed where?

8. (A) Explain importance of Standards. Mention useful standards for library.
(B) What arrangement you make for the security of library staff, users, collection

and library buiiding?

Section - 2
Select and write the correct answer of Any Eight Questions from below given
Multiple Choice Questions.
1. Who is the Father of Management?

(a) F.W.Taylor (b} Henry Fayol
{c} PeterF. Drucker {d) E.Mayo
2. Principles of Management were formulated by whom?
(a} Hebert Simon {b} Henry Fayol
{c} Max Weber (d} Peter Drucker
3. Drury’s Principles are meant for?
(a}) Library Management {(b) Book Selection
(¢) Human Resource Management (d) Library Building
4.  Three card system is introduced by_
(a} NinaE. Browne (b) Dr.S.R Ranganathan
() Kardex (d) None of the above
5. Whatis the correct expansion of GOC?
(a) Government Office Committee (b} Goods Order Committee
{c) Good Office Committee {d} Good Offices Committee
6. Which of the following department concern with renewal of issued books?
{a} Circulation (b} Periodicals
(c) Reference {d} None of above

7. Which of the following is stock verification method of library?
(a) Physical Verification in Stack area (b} From Barcode Reader
(c} From RFID Reader {d} All of above

8.  Whatis the meaning of E-Documents?
(a) All Documents other than printed
(b} Produced and availabie in electronic form such as Cassettes, CD- ROMs, etc.
{c} Non-Paper documents

(d} Audio visual tools
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10.

12.

13.

14.

15.

16.

EI36-3%

Demand and supply theory of book selection was propounded by:

(a) S.R.Ranganathan (b)  Mc Colvin

(¢) Melvil Dewey (d) F.W.Taylor

A small group of managers responsible for total management in the organisation is known as:

(a) Scientific Management (b} Top Management

{¢}) Operational Management (d) Lower Management

DOA]J stands for:
(a) Directory of Open Access journais {b) Demanded Open Access Journals
{c) Direct Open Access Journals (d) Director of Official Advance journey

Newark and system is popular and widely used for the circulation of books.

(a) Browne {b) Kardex

(¢} Barcode {d} Weber

A tag which is pasted on the book containing call number is known as_

(a) Bottom label {b) Head label

(¢} Spinlabel (d) Spiral label

Various steps like fire safety, CCTV, use of antivirus in the library are known as_

(a) Securities (b) Staff management

(¢) Administration (d) Safeguard

While managing space in the library; one has to keep in mind_
1. Floor is strong enough to carry book loads
2. Smooth flooring for easy movement
3. Direct sunlight on books
4. Reasonable temperature
5

Should keep books according to the Colour and size of the selves

Code
(a) 1,2and4 isright (b) 2,3 and4isright
{¢} 2,34and5isright (d) Only3and 5isright

Traditional functions of library building are_
1. Provide space for staff
2. Provide space to organise library services
3. Silent place for reading
4. Provide place to access procured materials
5

Provide place for social gathering

Code
{a) 1,2,3and4 are correct (b} 2,3,4arecorrect
{¢} Only 1stand 2 are correct {d) None of the given are correct
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