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ÍÛæ̃ Û¶ÛÛ : (1) ¼ÛµÛÛ ›÷ ¸ÛóÊ¶ÛÛé¶ÛÛ •Ûä̈ Û …éïõ ÍÛÁõ”ÛÛ ™öé. 

   (2) ¼ÛµÛÛ ›÷ ¸ÛóÊ¶ÛÛé¶ÛÛ ›÷ÈÛÛ¼Û ºõÁõœ÷ýÛÛ©Û ™öé. 
 

1. (a) ï×õ¸Û¶Ûà¶Ûà ÈýÛÛ”ýÛÛ …Û¸Ûà ©Ûé¶ÛÛ ¾ÛÐü«ÈÛ¶ÛÛ ÅÛ“Û¨ÛÛé ÍÛ¾Û›ÛÈÛÛé. 6 
    …¬ÛÈÛÛ 
   ÍÛºõÇ ÍÛé’éõ¤øÁõà¶ÛÛ •Ûä̈ ÛÛé-ÅÛÛýÛïõÛ©ÛÛé ÈÛ¨ÛÙÈÛÛé. 
 (b) ï×õ¸Û¶Ûà¶ÛÛ ÜÈÛÜÈÛµÛ ¸ÛóïõÛÁõÛé ›÷̈ ÛÛÈÛà, ÈÛ˜ÛÙÍÈÛ¶Ûà ´ùÜÌ¤ø…é ï×õ¸Û¶Ûà¶ÛÛ ¸ÛóïõÛÁõ ÈÛ¨ÛÙÈÛÛé. 4 
    …¬ÛÈÛÛ 
   ”ÛÛ¶Û•Ûà ï×õ¸Û¶Ûà …¶Ûé ›ÛÐéüÁõ ï×õ¸Û¶Ûà¶ÛÛé ©ÛºõÛÈÛ©Û ¤æ×øïõ¾ÛÛ× ÈÛ¨ÛÙÈÛÛé. 
 (c) ¤æ×øïõ¶ÛÛêµÛ ÅÛ”ÛÛé : •ÛéÁõïõÛýÛþéùÍÛÁõ ¾Û×¦øÇà. 4 

    …¬ÛÈÛÛ 
   ¤æ×øïõ¶ÛÛêµÛ ÅÛ”ÛÛé : ï×õ¸Û¶Ûà ÍÛé’éõ¤øÁõà¶ÛÛ ¸ÛóïõÛÁõ. 
 
2. (a) ÉÛéÁõ ÈÛÐêü˜Û¨Ûà¶ÛÛé …¬ÛÙ …Û¸Ûà, ÉÛéÁõ ÈÛÐêü˜Û¨Ûà¶Ûà ÜÈÛÜµÛ ÈÛ¨ÛÙÈÛÛé. 6 
     …¬ÛÈÛÛ 
   ï×õ¸Û¶Ûà¶ÛÛ …Û²Í¬ÛÛ¸ÛïõÛé¶ÛÛé …¬ÛÙ …Û¸Ûà, ©Ûé¶ÛÛ ïõÛýÛÛë ÍÛ¾Û›ÛÈÛÛé. 
 (b) …Ü¶ÛýÛÜ¾Û©Û …¶Ûé •ÛéÁõïõÛýÛþéùÍÛÁõ ÉÛéÁõ ÈÛÐêü˜Û¨Ûà ÈÛ˜˜Ûé¶ÛÛé ©ÛºõÛÈÛ©Û Í¸ÛÌ¤ø ïõÁõÛé. 4 
          …¬ÛÈÛÛ 
   ”ÛÛ¶Û•Ûà µÛÛéÁõ¨Ûé ÉÛéÁõ …¶Ûé Ü¦ø¼Ûé¶˜ÛÍÛÙ¶Ûà ºõÛÇÈÛ¨Ûà ÜÈÛÉÛé ÍÛ¾Û›æ÷©Ûà …Û¸ÛÛé. 
 (c) ¤æ×øïõ¶ÛÛêµÛ ÅÛ”ÛÛé : ¸ÛÍÛ×þù•ÛàýÛäî©Û µÛÛéÁõ¨Ûé ÉÛéÁõ¶Ûà ºõÛÇÈÛ¨Ûà. 4 
      …¬ÛÈÛÛ 
   ¤æ×øïõ¶ÛÛêµÛ ÅÛ”ÛÛé : Í¬ÛÛ¸ÛïõÛé¶Ûà ›÷ÈÛÛ¼ÛþùÛÁõà. 
 
3. (a) ›Û¾Ûà¶Û•ÛàÁõà ¶ÛÛêµÛ¨Ûà¶ÛÛé …¬ÛÙ ÍÛ¾Û›ÛÈÛà, ©Ûé¶ÛÛ ºõÛýÛþùÛ ÍÛ¾Û›ÛÈÛÛé. 6 
         …¬ÛÈÛÛ 
   ÉÛéÁõ Ðü¸©ÛÛ¶ÛÛé …¬ÛÙ …Û¸Ûà, ©Ûé¶Ûà ÜÈÛÜµÛ ÈÛ¨ÛÙÈÛÛé. 
 (b) ÉÛéÁõ ›÷¸©Ûà¶ÛÛé …¬ÛÙ …Û¸Ûà, ©Ûé¶Ûà ÜÈÛÜµÛ ÈÛ¨ÛÙÈÛÛé. 4 
      …¬ÛÈÛÛ 
   ›Û¾Ûà¶Û•ÛàÁõà ¶ÛÛêµÛ¨Ûà¶ÛÛé …¬ÛÙ …¶Ûé ©Ûé …×•Ûé ï×õ¸Û¶ÛàµÛÛÁõÛ¶Ûà ›Ûé•ÛÈÛÛˆ ¤æ×øïõ¾ÛÛ× ÈÛ¨ÛÙÈÛÛé. 
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 (c) ¤æ×øïõ¶ÛÛêµÛ ÅÛ”ÛÛé : ›Û¾Ûà¶Û•ÛàÁõà ¶ÛÛêµÛ¨Ûà ¾ÛÛ¤éø¶ÛÛ ›÷ÄõÁõà þùÍ©ÛÛÈÛé›Ûé. 4 
        …¬ÛÈÛÛ 

   ÉÛéÁõ ›÷¸©Ûà¶Ûà …ÍÛÁõÛé 
 

4. (a) ïõÛýÛÛÙÅÛýÛ¾ÛÛ× ÈÛ¸ÛÁõÛ©ÛÛ …ÛµÛäÜ¶Ûïõ ÍÛÛµÛ¶ÛÛé¶Ûà ÍÛ¾Û›æ÷©Ûà …Û¸ÛÛé. 6 

     …¬ÛÈÛÛ 

   ¸ÛªÛÈýÛÈÛÐüÛÁõ¶ÛÛé …¬ÛÙ …Û¸Ûà, …ÛÈÛïõ¸ÛªÛÛé¶Ûà ¸ÛóÜ’õýÛÛ ÈÛ¨ÛÙÈÛÛé. 

 (b) ¸ÛªÛÈýÛÈÛÐüÛÁõ¶Ûä× µÛ×µÛÛ¾ÛÛ× ¾ÛÐü«ÈÛ ÍÛ¾Û›ÛÈÛÛé. 4  

          …¬ÛÈÛÛ 

   ©ÛºõÛÈÛ©Û Í¸ÛÌ¤ø ïõÁõÛé : …Û×©ÛÜÁõïõ ¸ÛªÛÈýÛÈÛÐüÛÁõ …¶Ûé ¼ÛÛÔ ¸ÛªÛÈýÛÈÛÐüÛÁõ. 

 (c) ˆ¶¤øÁõ¶Ûé¤ø …é¤øÅÛé ÉÛä× ? ©Ûé¶ÛÛ µÛ×µÛÛ¾ÛÛ× Š¸ÛýÛÛé•ÛÛé ÈÛ¨ÛÙÈÛÛé. 4 

         …¬ÛÈÛÛ 

   ºéõîÍÛ¶ÛÛé …¬ÛÙ …¶Ûé ©Ûé¶ÛÛ µÛ×µÛÛ¾ÛÛ× Š¸ÛýÛÛé•ÛÛé ÈÛ¨ÛÙÈÛÛé. 

 

5. (a) ¶Ûà˜Ûé¶ÛÛ ¸ÛóÊ¶ÛÛé¶ÛÛ ¤æ×øïõ¾ÛÛ× ›÷ÈÛÛ¼Û …Û¸ÛÛé : 10 

   (1) ÍÛé’éõ¤øÁõà ©ÛÁõàïéõ¶ÛÛ ÐüÛé°ùÛ¶ÛÛé …×©Û ÅÛÛÈÛ©ÛÛ •Û¾Ûé ©Ûé ¼Ûé ÍÛ×›Ûé•ÛÛé ›÷¨ÛÛÈÛÛé. 

   (2) ï×õ¸Û¶Ûà¶Ûà ÍÛÛ¾ÛÛœ÷ïõ ›÷ÈÛÛ¼ÛþùÛÁõà …é¤øÅÛé ÉÛä× ? 

   (3) ‘¸ýÛä¶Û ¼Ûäï’õ ¶ÛÛé …¬ÛÙ ÍÛ¾Û›ÛÈÛÛé. 

   (4) ¼ÛÐäüÁõÛÌ¤ÖøàýÛ ï×õ¸Û¶Ûà¶ÛÛ ªÛ¨Û ŠþùÛÐüÁõ¨ÛÛé …Û¸ÛÛé. 

   (5) ÈÛé¼Û¸Ûé›÷ …¶Ûé ÈÛé¼ÛÍÛÛˆ¤ø¶ÛÛé …¬ÛÙ ÍÛ¾Û›ÛÈÛÛé. 

   (6) …ÛÈÛïõ¸ÛªÛÛé¶ÛÛ Áõœ÷Í¤øÁõ¶ÛÛé ¶Û¾Ûæ¶ÛÛé …Û¸ÛÛé. 

   (7) ÜþùÅÛ•ÛàÁõà¸ÛªÛ ÜÈÛÉÛé ›÷̈ ÛÛÈÛÛé. 

   (8) ÐüÛéÅ¦øá•Û ï×õ¸Û¶Ûà …é¤øÅÛé ÉÛä× ? 

   (9) Ü¾Ûïéõ¶ÛàïõÅÛ ïõ¶ÈÛéýÛÁõ ¼ÛéÅ¤ø …é¤øÅÛé ÉÛä× ? 

   (10) Í’õà¼ÛÛ …é¤øÅÛé ÉÛä× ? 

 (b) ¶Ûà˜Ûé¶ÛÛ× ÜÈÛµÛÛ¶ÛÛé ÍÛÛ˜ÛÛ× ™öé ïéõ ”ÛÛé¤øÛ× ©Ûé ›÷¨ÛÛÈÛÛé : 4 

   (1) ”ÛÛ¶Û•Ûà ï×õ¸Û¶Ûà ÉÛéÁõ ÈÛÛéÁ×õ¤ø ¼ÛÐüÛÁõ ¸ÛÛ¦øà ÉÛïéõ ™öé. 

   (2) ›ÛÐéüÁõ ï×õ¸Û¶Ûà¾ÛÛ× ÍÛé’éõ¤øÁõà ¬ÛÈÛÛ¶Ûà ÅÛÛýÛïõÛ©Û M.Com. ™öé.õ 

   (3) ï×õ¸Û¶Ûà ïõÛýÛþéùÍÛÁõ¶Ûà ïèõÜªÛ¾Û ÈýÛÜî©Û ™öé. 

   (4) ÉÛéÁõ ›÷¸©Ûà …é ÜÉÛ“ÛÛ©¾Ûïõ ¸Û•ÛÅÛä× ™öé. 
 

__________ 
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Instructions : (1) All questions carry equal marks. 

   (2) Its compulsory to attempt all questions. 
 

 

1. (a) Define Company and state its important characteristics. 6 

     OR 

  Describe the qualities and qualification of successful Secretary. 
 

 (b) State the types of company and describe the types of companies under control. 4 

     OR 

  Distinguish between Private Company and Public Company in brief. 
 

 (c) Short note on Illegal Associations. 4 

    OR 

  Short note on Types of Company Secretary. 

 

 

2. (a) Define share allotment and its procedure. 6 

    OR 

  Define Company promoters and its functions. 
 

 (b) Distinguish between irregular and illegal share allotment. 4 

     OR 

  Discuss the private placement of Share and Debentures. 
 

 (c) Short note on Preferential allotment of share. 4 

     OR 

  Short note on Responsibilities of promoters. 

 

 

3. (a) State the securities listing and its merits. 6 

    OR 

  What is Share Calls ? Describe its procedure. 
 

 (b) What is Forfeiture of share ? Discuss the procedure of Forfeiture of share. 4 

OR 

  Which is Securities Listing ? Discuss the provision of Companies Act for Listing 

of Securities. 
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 (c) Short note on Important Documents for Listing the Securities. 4 

     OR 

  Effects of Share Forfeiture.  

 

 

4. (a) Describe the modern equipments used in office. 6 

    OR 

  What is correspondence ? Explain the procedure of Inward Correspondence. 

 

 (b) Explain the significance of correspondence in business. 4 

    OR 

  Distinguish between Inward and Outward Correspondence. 

 

 (c) What is Internet ? Describe its uses in business. 4 

    OR 

  What is Fax ? Describe its uses in business. 

 

 

5. (a) Answer the following questions in brief : 10 

  (1) State any two circumstances to end the Secretary’s Position. 

  (2) What is meant by Social Responsibility of the Company ? 

  (3) Explain the meaning of Peon Book. 

  (4) Give three illustrations of Multinational Company. 

  (5) What is Webpage and Website ? 

  (6) Give the format of Inward Register. 

  (7) Define the Letter of regret. 

  (8) What is a Holding Company ? 

  (9) What is Mechanical Conveyor Belt ? 

  (10) What is Scriba ?  

 

 (b) Write whether the following statements are “true” or “false”. 4 

  (1) Private Company can issue Share Warrant. 

  (2) The qualification to become Public Limited Company’s Secretary is M.Com. 

  (3) Company is Statutory an artificial person. 

  (4) Share forfeiture is the step of punishment. 

 

_________ 

  


