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1. (a) GUI …é¤øÅÛé ÉÛä× ? ©Ûé ›÷¨ÛÛÈÛà, …Ûé¸ÛÁéõ¤øá•Û ÜÍÛÍ¤ø¾Û¶Ûä× ïõÛýÛÙ ÍÛ¾Û›ÛÈÛÛé.  3 

  What is GUI ? Explain work function of the operating system. 

 (b) ÜÈÛ¶¦øÛé¡ö …Ûé¸ÛÁéõ¤øá•Û ÜÍÛÍ¤ø¾Û¾ÛÛ× ¶ÛÛé¤ø¸Ûé¦ø …¶Ûé ÈÛ¦Ùø¸Ûé¦ø ÈÛ˜˜Ûé ©ÛºõÛÈÛ©Û ÍÛ¾Û›ÛÈÛÛé.  3 

  Explain difference between Notepad and WordPad in Windows Operating System. 

 (c) ÜÈÛ¶¦øÛé¡ö¾ÛÛ× ÍÛ¾ÛýÛ ÍÛäµÛÛÁõÈÛÛ ¾ÛÛ¤éø¶Ûà Áõà©Û/¸Û±ùÜ©Û ›÷¨ÛÛÈÛÛé.  1 

  Explain the procedure to change time in Windows Operating System. 

…¬ÛÈÛÛ/OR 

 (a) ÜÈÛ¶¦øÛé¡ö¶ÛÛ ï×õ¤ÖøÛéÅÛ ¸Ûé¶ÛÅÛ¾ÛÛ× ›ÛéÈÛÛ ¾ÛÇ©ÛÛ× ÜÈÛÜÈÛµÛ ÜÈÛïõÅ¸ÛÛé¶ÛÛ ¶ÛÛ¾Û …Û¸Ûà •Û¾Ûé ©Ûé 2 (¼Ûé) ÜÈÛÉÛé 
ÜÈÛÍ©Ûè©Û ÍÛ¾Û›æ÷©Ûà …Û¸ÛÛé.  3 

  Give names of various options available in Control Panel of Windows Operating 
System and explain any 2 (two) of them.  

 (b) ÍÛ¾Û›ÛÈÛÛé ƒ  3 

  Explain : 

  (1) Desktop 

  (2) My Computer 

  (3) Recycle Bin 

 (c) ÜÅÛ¶Û“Û …Ûé¸ÛÁéõ¤øá•Û ÜÍÛÍ¤ø¾Û¶ÛÛ ¾ÛÛÜÅÛïõ ________ ™öé.  1 

  _______ is the owner of Linux operating system.  

   (Microsoft, IBM, Intel, None of all) 

 

2. (a) …Ûȩ́ Û¶Û ÍÛÛéÍÛÙ …é¤øÅÛé ÉÛä× ? ÍÛ¾Û›ÛÈÛà ÜÅÛ¶Û“Û …Ûé¸ÛÁéõ¤øá•Û ÜÍÛÍ¤ø¾Û¶ÛÛ ºõÛýÛþùÛ…Ûé ›÷¨ÛÛÈÛÛé.   3 

  What is open source ? Explain Benefits of Linux Operating System. 

 (b) ÜÅÛ¶Û“Û …Ûé¸ÛÁéõ¤øá•Û ÜÍÛÍ¤ø¾Û¶Ûà ÜÈÛÜÈÛµÛ …ÛóÈÛèÜ«Û (version) ÜÈÛÉÛé ¾ÛÛÜÐü©Ûà …Û¸ÛÛé.  3 

  Give Information of various versions of Linux Operating System. 
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 (c) ÜÅÛ¶Û“Û …Ûé¸ÛÁéõ¤øá•Û ÜÍÛÍ¤ø¾Û¾ÛÛ× ïõýÛÛ …é¦øà¤øÁõ¶ÛÛé Š¸ÛýÛÛé•Û ¬ÛÛýÛ ™öé ?  1 

  Which Editor is used in Linux Operating System ? 

            …¬ÛÈÛÛ/OR 

 (a) ÜÈÛ¶¦øÛé¡ö …¶Ûé ÜÅÛ¶Û“Û …Ûé¸ÛÁéõ¤øá•Û ÜÍÛÍ¤ø¾Û¶Ûà ©ÛäÅÛ¶ÛÛ©¾Ûïõ ˜Û˜ÛÛÙ ïõÁõÛé.  3 

  State the difference between Windows and Linux Operating System. 

 (b) ¶Ûà˜Ûé¶ÛÛ ÜÅÛ¶Û“Û ïõ¾ÛÛ¶¦ø ÍÛ¾Û›ÛÈÛÛé ƒ 3 

  Explain following Linux Commands : 

  (1) Whoami 

  (2) logout 

  (3) ls 

 (c) ÜÅÛ¶Û“Û …Ûé¸ÛÁéõ¤øá•Û ÜÍÛÍ¤ø¾Û ïõÛé¨Ûé ÜÈÛïõÍÛÛÈÛà ™öé ? 1 

  Who has developed Linux Operating System ? 

 

3. (a) Excel¶ÛÛé ÉÛÄõ…Û©Û¶ÛÛé screen þùÛéÁõà ©Ûé¶Ûà ÍÛ¾Û›æ÷©Ûà …Û¸ÛÛé.  3 

  Draw the first screen of Excel and explain its various parts. 

 (b) Excel¾ÛÛ× ›ä÷þùÛ-›ä÷þùÛ •ÛóÛºõ ¼Û¶ÛÛÈÛÈÛÛ¶Ûà ¸Û±ùÜ©Û ÍÛ¾Û›ÛÈÛÛé.  3 

  Explain the procedure to create graph (chart) in Excel. 

 (c) Excel¾ÛÛ× ïõýÛÛ ªÛ¨Û ¸ÛóïõÛÁõ¶Ûà ÍÛÈÛÅÛ©ÛÛé ™öé ?  1 

  Which three (3) types of facilities are available in Excel ? 

          …¬ÛÈÛÛ/OR 

 (a) Excel¾ÛÛ× ÍÛ¾Û›ÛÈÛÛé ƒ 3 

  Explain the following in Excel : 

  (1) Cell Address 

  (2) Cell Pointer 

 (b) Excel¶Ûà ÅÛÛ“ÛÜ¨Ûïõ©ÛÛ…Ûé ÍÛÜÈÛÍ©ÛÛÁõ ÍÛ¾Û›ÛÈÛÛé.  3 

  Explain characteristics of Excel. 

 (c) Excel¾ÛÛ× Copy …¶Ûé Paste ÜÈÛÉÛé ÍÛ¾Û›ÛÈÛÛé.  1 

  Explain Copy and Paste in Excel. 
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4. (a) Excel¶ÛÛ ¶Ûà˜Ûé¶ÛÛ ÜÈÛµÛéýÛÛé (functions) ÍÛ¾Û›ÛÈÛÛé ƒ  3 
  Explain the following functions in Excel : 

  (1) = sun( ) 

  (2) = max 

  (3) = min 

  (4) = Rand 

  (5) = Int 

  (6) = IF 

 (b) Excel¾ÛÛ× Data filter ©Û¬ÛÛ Data sort ÍÛ¾Û›ÛÈÛÛé.  3 
  Explain Data filter and Data sort in Excel. 

 (c) Excel-2003 ¾ÛÛ× ïäõÅÛ ïéõ¤øÅÛÛ× ïõÛéÅÛ¾Û ÐüÛéýÛ ™öé ? (256, 512, 65536)  1 
  How many columns are there in Excel-2003 worksheet ? (256, 512, 65536) 

           …¬ÛÈÛÛ/OR 

 (a) Excel¾ÛÛ× Header …¶Ûé Footer ÜÈÛïõÅ¸ÛÛé ÍÛ¾Û›ÛÈÛÛé. 3 

  Explain Header and Footer Option in Excel. 

 (b) Excel¾ÛÛ× Format cell ÜÈÛïõÅ¸Û ÜÈÛÉÛé ÍÛ¾Û›æ÷©Ûà …Û¸ÛÛé.  3 

  Explain Format cell option in Excel. 

 (c) Excel¾ÛÛ× ÍÛÁõÛÍÛÁõà ¾ÛÛ¤éø ïõýÛä× º×õîÉÛ¶Û ÈÛ¸ÛÁõÛýÛ ™öé ? 1 

  Which function is used to find average in Excel ? 

 

 

5. ¶Ûà˜Ûé¶ÛÛ ›÷ÈÛÛ¼ÛÛé …Û¸ÛÛé ƒ 7 

 Answer the following : 

 (1) ÜÅÛ¶Û“Û …Ûé¸Û¶Û ÍÛÛéÍÛÙ O.S. ™öé. (”ÛÄõ, ”ÛÛé¤ä×ø) 
  Linux is open source operating system. (True, False) 

 (2) ÜÅÛ¶Û“Û¾ÛÛ× sort ïõ¾ÛÛ¶¦ø¶ÛÛé ÍÛ¾ÛÛÈÛéÉÛ ¬ÛÛýÛ ™öé. (”ÛÄõ, ”ÛÛé¤ä×ø) 
  In Linux ‘sort’ command is available. (True, False) 

 (3) Excel¾ÛÛ× Ü˜ÛªÛ Š¾ÛéÁõÈÛÛ ïõýÛÛ ¾Ûé¶Ûä¶ÛÛé Š¸ÛýÛÛé•Û ¬ÛÛýÛ ™öé ? 
  Which menu is used for inserting picture in Excel ? 
  (a) Insert (b) Format 
  (c) Tools (d) View 

 (4)  Excel¾ÛÛ× Í¸ÛéÅÛá•Û ˜Ûéïõ ïõÁõÈÛÛ ïõˆ º×õîÉÛ¶Û ïõà ÈÛ¸ÛÁõÛýÛ ™öé ? 
  Which function key is used for spell check in Excel ? 
  (a) F7  (b) F5 
  (c) F2  (d) F1 
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 (5)  MS-Paint¾ÛÛ× ÍÛéÈÛ ïõÁéõÅÛ ºõÛˆÅÛ¶Ûä× extension (…é“Û¤éø¶ÉÛ¶Û) ÍÛÛ¾ÛÛ¶ýÛ Áõà©Ûé ïõýÛä× ÐüÛéýÛ ™öé ? 
  What is the by default extension of MS-Paint ? 

  (a) .BMP (b) .TXT 

  (c) .RTF  (d) .PDF 

 (6)  Excel¾ÛÛ× ºõÛˆÅÛ ÍÛ×•ÛóÐü ïõÁõÈÛÛ ïõˆ ÉÛÛé¤Ùø ïõà ÈÛ¸ÛÁõÛýÛ ™öé ? 
  (a) Ctrl + S (b) Ctrl + N 

  (c) Ctrl + X (d) …éïõ¸Û¨Û ¶ÛÐüá 
  Which short key is used to save file in Excel ? 

  (a) Ctrl + S (b) Ctrl + N 

  (c) Ctrl + X (d) None of all 

 (7)  Mkdir ïõ¾ÛÛ¶¦ø ÜÅÛ¶Û“Û¾ÛÛ× ÉÛÛ ¾ÛÛ¤éø ÈÛ¸ÛÁõÛýÛ ™öé ? 
  (a) ¶ÛÈÛà ¦øàÁéõî¤øÁõà ¼Û¶ÛÛÈÛÈÛÛ (b) ¦øàÁéõî¤øÁõà ›ÛéÈÛÛ ¾ÛÛ¤éø 
  (c) ¶ÛÈÛà ºõÛˆÅÛ ¼Û¶ÛÛÈÛÈÛÛ (d) …éïõ¸Û¨Û ¶ÛÜÐü 
  For which purpose Mkdir command is used in Linux ? 

  (a) to create new directory (b) to see directory 

  (c) to create new file (d) none of all 

____________ 


