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ÍÛæ̃ Û¶ÛÛ :   ¼ÛµÛÛ ¸ÛóÊ¶ÛÛé¶ÛÛ •Ûä¨Û ÍÛÁõ”ÛÛ ™öé. 
Instruction : All questions carry equal marks. 
 

1. (A) ï×õ¸Û¶Ûà¶Ûà ÈýÛÛ”ýÛÛ …Û¸Ûà, ©Ûé¶ÛÛ ¾ÛÐü«ÈÛ¶ÛÛ ÅÛ“Û¨ÛÛé ÍÛ¾Û›ÛÈÛÛé. 7 
  Define Company and state its important characteristics. 
     …¬ÛÈÛÛ/OR 
  ï×õ¸Û¶Ûà ÍÛé’éõ¤øÁõà¶Ûà ÈýÛÛ”ýÛÛ …Û¸Ûà, ï×õ¸Û¶Ûà Í¬ÛÛ¸Û¶ÛÛ ¸ÛÐéüÅÛÛ¶Ûà …¶Ûé ¸Û™öà¶Ûà ÍÛé’éõ¤øÁõà¶Ûà ºõÁõ›Ûé-

ïõÛýÛÛë ÈÛ¨ÛÙÈÛÛé. 
  What is Company Secretary ? State its duties and functions before and after the 

incorporation of the Company. 
 (B) ï×õ¸Û¶Ûà ÍÛé’éõ¤øÁõà¶Ûà ÈýÛÛ”ýÛÛ …Û¸Ûà ©Ûé¶ÛÛ •Ûä¨ÛÛé ÈÛ¨ÛÙÈÛÛé. 7 
  Define Company Secretary and stating its qualities. 
     …¬ÛÈÛÛ/OR 
  ”ÛÛ¶Û•Ûà ï×õ¸Û¶Ûà …¶Ûé ›ÛÐéüÁõ ï×õ¸Û¶Ûà ÈÛ˜˜Ûé¶ÛÛé ©ÛºõÛÈÛ©Û ÈÛ¨ÛÙÈÛÛé. 
  Distinguish between Private Company and Public Company. 
 

2. (A) ÉÛéÁõ ÈÛÐêü˜Û¨Ûà¶ÛÛé …¬ÛÙ …Û¸Ûà ÉÛéÁõ ÈÛÐêü˜Û¨Ûà¶Ûà ÜÈÛÜµÛ ÍÛ¾Û›ÛÈÛÛé. 7 
  Define Share Allotment, stating procedure of share allotment. 
     …¬ÛÈÛÛ/OR 
  ”ÛÛ¶Û•Ûà µÛÛéÁõ¨Ûé ÉÛéÁõ …¶Ûé Ü¦ø¼Ûé¶˜ÛÍÛÙ¶Ûà ºõÛÇÈÛ¨Ûà ÜÈÛÉÛé ÍÛ¾Û›æ÷©Ûà …Û¸ÛÛé. 
  Discuss the private placement of Shares and Debentures. 
 (B) …Ü¶ÛýÛÜ¾Û©Û …¶Ûé •ÛéÁõïõÛýÛþéùÍÛÁõ ÉÛéÁõ ÈÛÐêü˜Û¨Ûà ÈÛ˜˜Ûé¶ÛÛé ©ÛºõÛÈÛ©Û …Û¸ÛÛé. 7 
  Distinguish between irregular and illegal Share Allotment.  
     …¬ÛÈÛÛ/OR 
  ï×õ¸Û¶Ûà¶ÛÛ Í¬ÛÛ¸ÛïõÛé¶ÛÛé …¬ÛÙ …Û¸Ûà ©Ûé¶ÛÛ ïõÛýÛÛë ÍÛ¾Û›ÛÈÛÛé. 
  Define Company Promoters stating its functions. 
 

3. (A) ÉÛéÁõ Ðü¸©ÛÛ …×•Ûé ï×õ¸Û¶Ûà µÛÛÁõÛ¶Ûà ›Ûé•ÛÈÛÛˆ ÍÛ¾Û›ÛÈÛÛé. 7 
  State the provisions of Companies Act regarding Share Calls. 
    …¬ÛÈÛÛ/OR 
  ÉÛéÁõ ›÷¸©Ûà¶Ûà ÜÈÛÜµÛ ÍÛ¾Û›ÛÈÛÛé. 
  Discuss the procedure of Forfeiture of Shares. 
 (B) ›Û¾Ûà¶Û•ÛàÁõà¶Ûà ¶ÛÛêµÛ¨Ûà¶ÛÛé …¬ÛÙ ÍÛ¾Û›ÛÈÛà ©Ûé¶ÛÛ ºõÛýÛþùÛ ÍÛ¾Û›ÛÈÛÛé. 7 
  What is Securities Listing ? Discuss its advantages. 
    …¬ÛÈÛÛ/OR 
  ÉÛéÁõ Ðü¸©ÛÛé ¾Û×•ÛÛÈÛÈÛÛ¶Ûà ÜÈÛÜµÛ ÍÛ¾Û›ÛÈÛÛé. 
  State the procedure of Share Calls. 
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4. (A) ïõÛýÛÛÙÅÛýÛ ÍÛ×˜ÛÛÅÛ¶Û¶ÛÛé …¬ÛÙ …Û¸Ûà ©Ûé¶ÛÛ ÅÛ“Û¨ÛÛé ÍÛ¾Û›ÛÈÛÛé. 7 
  Explain the meaning of Office Management and discuss its characteristics. 
     …¬ÛÈÛÛ/OR 
  ¸ÛªÛÈýÛÈÛÐüÛÁõ¶ÛÛé …¬ÛÙ …Û¸Ûà …ÛÈÛïõ¸ÛªÛÛé¶Ûà ¸ÛóÜ’õýÛÛ ÈÛ¨ÛÙÈÛÛé. 
  What is Correspondence ? Explain the procedure of inward correspondence (mail). 
  (B) ïõÛýÛÛÙÅÛýÛ¾ÛÛ× ÈÛ¸ÛÁõÛ©ÛÛ …ÛµÛäÜ¶Ûïõ ÍÛÛµÛ¶ÛÛé¶Ûà ÈÛ•ÛâïõÁõ¨Û …Û¸ÛÛé. 7 
  Explain the classification of modern office equipments. 
     …¬ÛÈÛÛ/OR 
  ïõÛýÛÛÙÅÛýÛ¾ÛÛ× ¸ÛªÛÈýÛÈÛÐüÛÁõ¶Ûä× ¾ÛÐü«ÈÛ ÍÛ¾Û›ÛÈÛÛé. 
  State the importance of correspondence in office. 
 
5. ¶Ûà˜Ûé¶ÛÛ ¸ÛóÊ¶ÛÛé¶ÛÛ ¤æ×øïõ¾ÛÛ× ›÷ÈÛÛ¼Û …Û¸ÛÛé : 14 
 Explain the following questions in brief : 
 (1) “Í’õà¼ÛÛ” …é¤øÅÛé ÉÛä× ? 
  What is Scriba ? 
 (2) ïõ¾¸Û¶Ûà ÍÛé’éõ¤øÁõà ©ÛÁõàïéõ ïõÛé¶Ûà Ü¶Û¾Û¨Ûæïõ ¶Û ¬Ûˆ ÉÛïéõ ? 
  Who is not appointed as a Company Secretary ? 
 (3) ¼ÛÐäüÁõÛÌ¤ÖøàýÛ ï×õ¸Û¶Ûà¶ÛÛé …¬ÛÙ …¶Ûé ŠþùÛÐüÁõ¨Û …Û¸ÛÛé. 
  Explain the meaning and illustration of Multinational Company. 
 (4) ¸ÛóÛ¬ÛÜ¾Ûïõ ïõÁõÛÁõ¶ÛÛé …¬ÛÙ …Û¸ÛÛé. ©Ûé¶Ûà ›÷ÈÛÛ¼ÛþùÛÁõà ïõÛé¶Ûà •Û¨ÛÛýÛ ™öé ? 
  What is the meaning of Preliminary Contract and who is responsible for it ? 
 (5) ÉÛéÁõ Ðü¸©ÛÛ¶Ûà Áõïõ¾Û ˜ÛæïõÈÛÈÛÛ ïõÛé¨Û ›÷ÈÛÛ¼ÛþùÛÁõ ¼Û¶Ûé ™öé ? 
  Who is responsible to pay Share Calls Money ? 
 (6) ÉÛéÁõ ¶ÛÛêµÛ¨Ûà¬Ûà ÁõÛéïõÛ¨ÛïõÛÁõÛé¶Ûé ÉÛä× ÅÛÛ½Û ¬ÛÛýÛ ? 
  What are the advantages of Investors by Share Listing ? 
 (7) ÉÛéÁõ ›÷¸©Ûà …é¤øÅÛé ÉÛä× ? 
  What is meaning of Forfeiture of Shares ? 
 (8) ¸ýÛæ¶Û ¼Ûäïõ¶ÛÛé ¶Û¾Ûæ¶ÛÛé …Û¸ÛÛé. 
  Draft the outline of peon book. 
 (9) »éõ¶ïõá•Û ¾ÛÉÛà¶Û¶Ûà Š¸ÛýÛÛé•Ûà©ÛÛ ÍÛ¾Û›ÛÈÛÛé. 
  What are the advantages of Franking Machine ? 
 (10) ÐüÛé¾Û¸Ûé›÷ …é¤øÅÛé ÉÛä× ? 
  What is Home Page ? 
 (11) îÅÛÛé¡ö ÍÛÁõÜïõ¤ø ¤éøÜÅÛÜÈÛ¡ö¶Û …é¤øÅÛé ÉÛä× ? 
  Explain the meaning of Close Circuit Television. 
 (12) ÜþùÅÛ•ÛàÁõà ¸ÛªÛ …é¤øÅÛé ÉÛä× ? 
  What is meaning of Letter of Regret ? 
 (13) ÍÛÛ¾ÛÛÜ›÷ïõ ›÷ÈÛÛ¼ÛþùÛÁõà ï×õ¸Û¶Ûà…Ûé ïéõÈÛà Áõà©Ûé Ü¶Û½ÛÛÈÛé ™öé ? 
  How company bear social responsibilities ? 
 (14) •ÛéÁõ ïõÛýÛþéùÍÛÁõ ¾Û×¦øÇà …é¤øÅÛé ÉÛä× ? 
  Explain the meaning of Illegal Association. 

___________ 


