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ÍÛæ̃ Û¶ÛÛ : ¼ÛµÛÛ ¸ÛóÊ¶ÛÛé¶ÛÛ •Ûä¨Û ÍÛÁõ”ÛÛ ™öé. 
 

1. (…) ï×õ¸Û¶Ûà ÍÛé’éõ¤øÁõà¶Ûà ÈýÛÛ”ýÛÛ …Û¸Ûà ©Ûé¶ÛÛ •Ûä¨ÛÛé ÍÛ¾Û›ÛÈÛÛé. 7 

…¬ÛÈÛÛ 

  ï×õ¸Û¶Ûà¶Ûà ÈýÛÛ”ýÛÛ …Û¸Ûà ©Ûé¶ÛÛ ¾ÛÐü«ÈÛ¶ÛÛ ÅÛ“Û¨ÛÛé ÍÛ¾Û›ÛÈÛÛé. 

 (¼Û) ”ÛÛ¶Û•Ûà ï×õ¸Û¶Ûà …¶Ûé ›ÛÐéüÁõ ï×õ¸Û¶Ûà ÈÛ˜˜Ûé¶ÛÛé ©ÛºõÛÈÛ©Û …Û¸ÛÛé. 7 

…¬ÛÈÛÛ 

  ï×õ¸Û¶Ûà ÍÛé’éõ¤øÁõà¶ÛÛ ï×õ¸Û¶Ûà¶Ûà Í¬ÛÛ¸Û¶ÛÛ ¸ÛÐéüÅÛÛ¶ÛÛ ©Û¬ÛÛ ¸Û™öà¶ÛÛ ïõÛýÛÛë …¶Ûé ºõÁõ›Ûé ÈÛ¨ÛÙÈÛÛé. 

 

2. (…) ï×õ¸Û¶Ûà¶ÛÛ Í¬ÛÛ¸ÛïõÛé¶ÛÛé …¬ÛÙ …Û¸Ûà ©Ûé¶ÛÛ ïõÛýÛÛë ÍÛ¾Û›ÛÈÛÛé. 7 

…¬ÛÈÛÛ 

  ”ÛÛ¶Û•Ûà µÛÛéÁõ¨Ûé ÉÛéÁõ …¶Ûé Ü¦ø¼Ûé¶˜ÛÍÛÙ¶Ûà ºõÛÇÈÛ¨Ûà ÜÈÛÉÛé ÍÛ¾Û›æ÷Ü©Û …Û¸ÛÛé. 

 (¼Û) …Ü¶ÛýÛÜ¾Û©Û …¶Ûé •ÛéÁõïõÛýÛþéùÍÛÁõ ÉÛéÁõ ÈÛÐêü˜Û¨Ûà ÈÛ˜˜Ûé¶ÛÛé ©ÛºõÛÈÛ©Û Í¸ÛÌ¤ø ïõÁõÛé. 7 

…¬ÛÈÛÛ 

  ÉÛéÁõ ÈÛÐêü˜Û¨Ûà¶ÛÛé …¬ÛÙ …Û¸Ûà ÉÛéÁõ ÈÛÐêü˜Û¨Ûà¶Ûà ÜÈÛÜµÛ ÍÛ¾Û›ÛÈÛÛé. 

 

3. (…) ÉÛéÁõ Ðü¸©ÛÛé ¾Û×•ÛÛÈÛÈÛÛ …×•Ûé¶Ûà ÜÈÛÜµÛ ÍÛ¾Û›ÛÈÛÛé. 7 

…¬ÛÈÛÛ 

  ›Û¾Ûà¶Û•ÛàÁõà ¶ÛÛêµÛ¨Ûà¶ÛÛé …¬ÛÙ …¶Ûé ©Ûé …×•Ûé ï×õ¸Û¶Ûà µÛÛÁõÛ¶Ûà ›Ûé•ÛÈÛÛˆ ¤æ×øïõ¾ÛÛ× ÈÛ¨ÛÙÈÛÛé. 

 (¼Û) ÉÛéÁõ›÷¸©Ûà¶ÛÛé …¬ÛÙ …¶Ûé ©Ûé¶Ûà ÜÈÛÜµÛ ÍÛ¾Û›ÛÈÛÛé. 7 

…¬ÛÈÛÛ 

  ÉÛéÁõÐü¸©ÛÛ …×•Ûé ï×õ¸Û¶Ûà µÛÛÁõÛ¶Ûà ›Ûé•ÛÈÛÛˆ ÈÛ¨ÛÙÈÛÛé. 
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4. (…) ¸ÛªÛÈýÛÈÛÐüÛÁõ¶ÛÛé …¬ÛÙ …Û¸Ûà ›ÛÈÛïõ¸ÛªÛÛé¶Ûà ¸ÛóÜ’õýÛÛ ÈÛ¨ÛÙÈÛÛé. 7 

…¬ÛÈÛÛ 

  ïõÛýÛÛÙÅÛýÛ¾ÛÛ× ÈÛ¸ÛÁõÛ©ÛÛ …ÛµÛäÜ¶Ûïõ ÍÛÛµÛ¶ÛÛé¶Ûà ÍÛ¾Û›æ÷Ü©Û …Û¸ÛÛé. 

 (¼Û) ïõÛýÛÛÙÅÛýÛ ÍÛ×˜ÛÛÅÛ¶Û¶ÛÛé …¬ÛÙ …Û¸Ûà ©Ûé¶ÛÛ ¾Ûä”ýÛ ïõÛýÛÛë ÈÛ¨ÛÙÈÛÛé. 7 

…¬ÛÈÛÛ 

  ïõÛýÛÛÙÅÛýÛ¾ÛÛ× ¸ÛªÛÈýÛÈÛÐüÛÁõ¶Ûä× ¾ÛÐü«ÈÛ ÍÛ¾Û›ÛÈÛÛé. 

 

5. (…) ¶Ûà˜Ûé¶ÛÛ ¸ÛóÊ¶ÛÛé¶Ûà ¤æ×øïõ¾ÛÛ× ÍÛ¾Û›æ÷Ü©Û …Û¸ÛÛé : 10 

  (1) ”ÛÛ¶Û•Ûà ÍÛé’éõ¤øÁõà …é¤øÅÛé ÉÛä× ? 

  (2) ˆ¶¤øÁõ¶Ûé¤ø …é¤øÅÛé ÉÛä× ? 

  (3) Ü¦øî¤øÛºõÛé¶Û¶ÛÛé …¬ÛÙ Í¸ÛÌ¤ø ïõÁõÛé. 

  (4) •ÛéÁõïõÛýÛþéùÍÛÁõ ¾Û×¦øÇà¶ÛÛé …¬ÛÙ Í¸ÛÌ¤ø ïõÁõÛé. 

  (5) ÍÛÁõïõÛÁõà ï×õ¸Û¶Ûà¶ÛÛ ¼Ûé ŠþùÛÐüÁõ¨Û …Û¸ÛÛé. 

  (6) ÈÛé¼Û-¸Ûé›÷ …¶Ûé ÈÛé¼Û-ÍÛÛˆ¤ø¶ÛÛé …¬ÛÙ ÍÛ¾Û›ÛÈÛÛé. 

  (7) ¸ýÛä¶Û¼Ûäïõ¶ÛÛé …¬ÛÙ ÍÛ¾Û›ÛÈÛÛé. 

  (8) •ÛÛíé¨Û ï×õ¸Û¶Ûà …é¤øÅÛé ÉÛä× ? 

  (9) ¾ÛÛˆ’õÛé ÜºõÅ¾Û ¸Û±ùÜ©Û …é¤øÅÛé ÉÛä× ? 

  (10) ÍÛ¶Ûþùà ï×õ¸Û¶Ûà¶ÛÛ ¼Ûé ŠþùÛÐüÁõ¨ÛÛé …Û¸ÛÛé. 

 (¼Û) ¶Ûà˜Ûé¶ÛÛ ÜÈÛµÛÛ¶ÛÛé ÍÛÛ˜ÛÛ ™öé ïéõ ”ÛÛé¤øÛ ©Ûé ÅÛ”ÛÛé : 4 

  (1) ”ÛÛ¶Û•Ûà ï×õ¸Û¶Ûà ÉÛéÁõ ÈÛÛéÁ×õ¤ø ¼ÛÐüÛÁõ ¸ÛÛ¦øà ÉÛïéõ ™öé. 

  (2) Í¤éø¤ø ¼Ûêïõ …Ûéºõ ˆÜ¶¦øýÛÛ ›ÛÐéüÁõ ï×õ¸Û¶Ûà ™öé. 

  (3) ÍÛé’éõ¤øÁõà …é¤øÅÛé •Ûä¸©Û ¾ÛÛÜÐü©Ûà ÁõÛ”Û¶ÛÛÁõ ÈýÛÜî©Û. 

  (4) ÈÛé¼ÛÍÛÛˆ¤ø¾ÛÛ× …éïõ ïõÁõ©ÛÛ× ÈÛµÛÛÁéõ ÐüÛé¾Û ¸Ûé›÷ ÐüÛéýÛ ™öé. 

   

________ 
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Instruction :  All questions carry equal marks. 

 

1. (A) Define Company Secretary and state its qualities. 7 

OR 
  Define Company and state its important characteristics. 

 (B) Distinguish between Private Company and Public Company. 7 

OR 
  State the Company Secretary’s duties and functions before and after the 

incorporation of the company. 

 

2. (A) Define company promoters stating its functions. 7 

OR 

  Discuss the private placement of Shares and Debentures. 

 (B) Distinguish between irregular and illegal share allotment. 7 

OR 
  Define share allotment stating procedure of share allotment. 

 

3. (A) State the procedure of share calls. 7 

OR 
  What is Securities Listing ? Discuss the provision of Companies Act for Listing of 

Securities. 

 (B) What is Forfeiture of Share ? Discuss the procedure of forfeiture of shares. 7 

OR 
  State the provisions of Companies Act for share calls. 
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4. (A) What is Correspondence ? Explain the procedure of outward correspondence 
(mail).   7 

OR 
  Explain the modern equipments used in office. 

 (B) Explain the meaning of Office Management and discuss its main functions. 7 

OR 
  State the importance of correspondence in business. 

 

5. (A) Explain the following questions in brief : 10 

  (1) What is Private Secretary ? 

  (2) What is an Internet ? 

  (3) Explain the meaning of Dictaphone. 

  (4) Explain the meaning of Illegal Associations. 

  (5) Give two illustrations of Government Company. 

  (6) What is Webpage and Website ? 

  (7) Explain the meaning of Peon-book. 

  (8) Explain the meaning of Subsidiary Company. 

  (9) What is meant by micro film system ? 

  (10) Give two illustrations of chartered company. 

 (B) Write the following statements are true or false : 4 

  (1) Private Company can issue share warrant. 

  (2) State Bank of India is a Public Limited Company. 

  (3) Secretary is the person keeping secret matters. 

  (4) There are more than one Home Page in Website. 
________ 
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