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1. (A) U UL ovlol vl
(i)  Excel -l [Alda 213l udl Gudl [Q [@atdeir Hiledl 24l

(i) Excel Hlrow GuR Al [Qla ulsa qxovdl. 3
AYdL
(i)  Excel L [@lde menu (dal HSdl 20l 4

(i) Excel ¥l column Gur udl [ellda w52 4ol
(B) 2ANe (el 411 8% vl d @il (s1ueL o)
(i)  Excel @1 word processing program .
(i) Excel Hl Formula el 21324d = 2l 2414 6.
(iii) Function il 2igx ¢l oflovt function < inside function §¢ €.

2. (A)  dUE WAL ovellol vl
(i)  Excel Hlcell formatting (A1 (1R Hildl 240l
(i)  Excel Al 2AMNE A5 AHMAL 3
(1)  Wrap Text

(2) Paste special
(3) Orientation

Y
(i) Name range 212&l QL ? Aol
(i)  Excel Al 2ANE 24182 AHAl. 3

(1) Increase decimal
(2) Paste values
(3) Format painter
(B) Al [Ased wris 314 viel vl 11 : (sl ol) 2
(1) USIR-L page orientations €14 8. (2, 3)
(i) Excel ¥l paste 12l short cut 8. (ctrl+v, ctrl+p)
(ii1) Spelling tool ) toolbar 2Alde . (standard, formatting)
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3. (A)  ANE UBAL Yl @l
(i) AN text functions BElsRRL U[Sct YAl

(1) RIGHT (2) SEARCH
(3) LEN (4) MID
(i1) 1Ue date & time functions BELEIQL USd AHMAL.
(1) TODAY
(2) DAY
(3) MONTH
AYL
(i)  ue math functions B&LeRL AU UMMl
(1) ABS (2) FACT
(3) MOD (4) POWER
(i) @ statistical functions B&Le30L U[Sd AHMAL.
(1) COUNT
(2) MAX
(3) MODE
(B) AR [dsey wrie s31A vl oy 3L : (S16uBLoL)
(i) AND, OR A NOT ________ operator . (arithmetic, logical)
(i) Excel¥l <Al GuaAbdL Lzl Hi2 24 8. (formula, table)
() ) power function -i%ll’ﬂ_,, IR (=power(3,4), =power(3"4))

4. (A) 2ANE WAL ol Ul
(i)  Exceldl [Qlda usR-L charts (@21 HU[&cll AL
(ii) Excel ¥l data sorting 4l
AYd|
(i)  Excel 4l goal seek 4l
(i) Pivot table B&leL AU UMMl
(B) A [Ased WRis 531 el oyl YL : (SISl ol)

(1) 2 Excel chart -l SR €. (Column, Row)
(ii) | what-if analysis-, G&L¢RGL €. (Scenario, Subtotal)
(iii) Data - g2l Hegl ascending % descending sHHL Alsll SR €.

(Order, Sort)
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1. (A) Write the following :

(1) Explain in detail the use of Excel in various fields. 4
(1))  Write various types of row operations in Excel. 3
OR
(1)  Describe different types of Excel menu. 4
(1))  Write various types of column operations in Excel. 3
(B) State whether given statements are true or false : (any two) 2

(1)  Excel is a word processing program.
(i1)) Formulas in Excel starts with =.
(i11)) A function inside another function is called inside function.

2. (A) Write the following :
(1)  Explain about cell formatting in Excel. 4
(1)) Explain the following Excel commands. 3
(1)  Wrap Text
(2) Paste special
(3) Orientation

OR
(i)  What is Name range ? Explain it. 4
(1))  Explain following Excel commands : 3

(1) Increase decimal
(2) Paste values
(3) Format painter

(B) Fill in the blanks : (any two) 2
(1) types of page orientations are available in Excel. (2, 3)
(1))  The short cut is used in Excel to paste. (ctrl + v, ctrl + p)
(i11)) The spelling tool is placed on toolbar. (standard, formatting)
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3. (A

(B)

4. (A

(B)
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Write the following :
(1)  Explain following text functions with example.

(1) RIGHT (2) SEARCH
(3) LEN (4 MID
(1) Explain following date & time functions with example.
(1) TODAY
(2) DAY
(3) MONTH
OR
(i)  Explain following math functions with example.
(1) ABS (2) FACT
(3) MOD (4) POWER
(i) Explain following statistical functions with example.
(1) COUNT
2) MAX
(3) MODE

Fill in the blanks : (any two)

(i) AND, OR and NOT are operator. (arithmetic, logical)
(i1) is used for calculation in Excel. (formula, table)
(ii1) is a correct example of power function.

(=power(3,4), =power(3"4))

Write the following :
(1)  Describe different types of charts available in Excel.
(1)) Explain data sorting in Excel.
OR
(1) Explain goal seek in Excel.
(i1)) Explain Pivot table with example.

Fill in the blanks : (any two)

(1) is an example of Excel chart. (Column, Row)

(i1) is an example of what-if analysis. (Scenario, Subtotal)

(i11)) Data can be arranged in ascending or descending order by using
command. (Order, Sort)



