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Part – I 
  4()   2()    :  
1. (A) MS Excel  Screen   -   . 5 
 (B) MS Excel   .  5 
 
2. (A)         : 5 
  1. =Sum() 2. =Int() 3. =Fact()  
 (B) MS Excel File Menu  -        

.   5 
 
3. (A)         : 5 
  1. =Left() 2. =Upper() 3. =Count() 
 (B) MS Excel Vlookup()    .  5 
 
4. (A) MS Excel     .  5 
 (B) MS Excel Goal Seek    .  5 
 

Part – II  
() 

5.   5()    :  5 
 (1)    ?  
 (2)  Name Box  . 
 (3)  Protect     ?  
 (4)   Date         ?   
 (5) Excel  Rand   . 
 (6) Excel  Merge Cell   ?  
 (7) Excel  Pivot Table   . 

___________ 
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Part – I 
Answer any two of the following four questions :  
1. (A) Draw the starting screen of MS Excel and explain its various parts in detail. 5 
 (B) Explain the characteristics of MS Excel in detail.  5 
 
2. (A) Explain any two of the following functions with example : 5 
  1. =Sum() 2. =Int() 3. =Fact()  
 (B) Give the names of various options available in File Menu of MS Excel and 

explain any three of them.   5  
 
3. (A) Explain any two of the following functions with example. 5 
  1. =Left() 2. =Upper() 3. =Count() 
 (B) Explain Vlookup() function with example in MS Excel.  5 
 
4. (A) Explain chart option in detail in MS Excel. 5 
 (B) Explain Goal Seek option with example in MS Excel.  5 
 

Part – II  
(Compulsory) 

5. Answer any five of the following questions in brief :  5 
 (1) What is Workbook ?  
 (2) State the use of Name Box in Worksheet. 
 (3) What will you do to protect the Worksheet ?  
 (4) Which function will you use to separate year from the given date in Worksheet ?   
 (5) State the use of Rand function in Excel. 
 (6) What is Merge Cell in Excel ?  
 (7) State the use of Pivot Table in Excel. 

___________  


