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 – I 

          
1.    ?     . 7 
2.   (Input Devices)   ,     . 7 
3.    Screen   -   . 7 
4.     . 7 
5.           7 
 (1) Alignment (2) DropCap (3) Columns 
6.   Page Setup   . 7 
7.    ?   Screen   -  . 7 
8.        7 
 (1) Cut-Copy-Paste (2) New-Open (3) Close-Exit 
 

 – II 
() 

9.          4 
 (1) ALU    . 
 (2) 1 Byte = ______ Bit. 
 (3) CRT    . 
 (4)           . 
 (5)   Replace   -  . 
 (6)   Hyperlink   -  . 
 (7)         ? 
 (8)    . 

____________ 
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 PART – I 

 Answer any three (3) of the following questions : 
1. What is computer ? Explain types of computer in detail. 7 
2. Give the names of Input Devices and explain any three devices in detail. 7 
3. Draw the starting screen of Word Application and explain its various parts in detail. 7 
4. Explain the characteristics of Word Application in detail. 7 
5. Explain any two of the following options in Word Application. 7 
 (1) Alignment (2) DropCap (3) Columns 
6. Explain in detail the page Setup option of Word Application. 7 
7. What is PowerPoint ? Draw the starting screen of PowerPoint and explain its various 

parts.  7 
8. Explain any two of the following in PowerPoint. 7 
 (1) Cut-Copy-Paste (2) New – Open (3) Close – Exit 
 

PART – II 
(Compulsory) 

 Answer any four (4) of the following questions in brief. 4 
 (1) Give the full form of ALU. 
 (2) 1 Byte = ______ Bit. 
 (3) Give the full form of CRT. 
 (4) Mention the Function Key for Spelling & Grammar check in the Word Document. 
 (5) State the short-cut Key of Replace option in Word Application. 
 (6) Mention the short-cut key of Hyper Link option in Word Application. 
 (7) What will you do to enter a new Slide in PowerPoint ? 
 (8) Mention the extension of PowerPoint File. 

____________ 


